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Caselle Community Portal Accounts Receivable 

  

Accounts Receivable Dashboard 

 
 

1. Home - Account Summary 
2. Make Payment 
3. Enroll in Paperless 
4. Link Account 
5. Unpaid Invoices 
6. Transaction History 
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Make a Payment 
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Enroll in Paperless 
 

 
 
 
 
 
 
Once customer selects Enroll in Paperless it will update two fields in Caselle’s Accounts Receivable 

1. Loads the email address in Modify Existing Customer 
2. Unchecks the Send paper statement field 
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Link  
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Link Account 

 
1. Customer Number 
2. Invoice Number 
3. Invoice Amount 
4. Submit 
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Unpaid Invoices 
 

 
 

1. Select on PDF to view invoice 
2. Click on shopping cart to pay invoice or add to shopping cart to pay multiple invoices 
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Transaction History 
 

 
 

 

AR Splitter Invoices 

AR Splitter Invoices 
 

1. miViewPoint Splitter Setup 
2. AR Invoice Form Setup 
3. Preview AR Splitter Invoice to Upload to Portal and Email Invoice 
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miViewPoint Splitter Setup 
 
 

 
 
 
Email Splitter Setup 
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AR Invoice Form Setup 
 
Caselle Connect > Account Receivable > Reports > Invoices  
Edit the AR Form and add the splitter variable 
 
**{ Customer Number [CustNo][Format=20]}~{ Invoice Number [InvNo][Seq=1][Format=########0]}~{ Invoice Date [InvDate][Seq=1]}** 
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Map the path on the Form Print Settings to the Splitter Process Folder on Caselle server 
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Preview AR Invoice Splitter Form to upload invoices to the portal and email invoices to customers 
who have signed up for paperless invoices 
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